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 1.0 Change Requested: 

	Requestor(s): 


	Department: 

	Phone: 


	Date:
	Process change:           (
Facility change:            (  
Equipment change:     (                    

	Product Affected: 

	Facility Affected: 

	Equipment Affected:

	Affected                         Standard Operating Procedure     Forms     Drawings     Schematics     Validation Files          

                                        Utility Diagrams     Calibration Procedures     Maintenance Procedures

	Description of change

	











	Requestor Signature: 

	Date: 


	2.0 Rationale for Change: 

	Identify reason for Engineering change 

	













	3.0 Regulatory Review

	This change will require: 

	SOPS to be updated
	

	Drawings, schematics, utility diagrams
	

	Installation qualification
	

	Operational qualification
	

	Performance qualification
	

	Other: 


	


	4.0 Change Request Approval

	This Engineering Change request is

Approved:  (  
Not Approved:  (    (If checked )Reason for disapproval: 




	Approvers  Signature: 


	Date: 


	5.0 Implementation of Change: 

	Identify implementation

	












	6.0 Change Verifications 

	

	ITEM 
	RESULTS
	PASS/FAIL
	INITIAL/DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	7.0 Final Change Approval

	All changes proposed have been implemented and complete:  (  (Please check the box to confirm)

	Approver Signature: 

	Date: 

	Verification Signature: 


	Date: 
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